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PERSONNEL COMMISSION

The Personnel Commission is an independent body composed of three persons
appointed to a three year staggered term. One member of the Personnel
Commission is appointed by the Board of Education, one member by the
employee union with the largest number of members; and the third member is
appointed jointly by the other two Commissioners.

The Personnel Commission is the core of the Merit System. The commission
is endowed with the responsibility for overseeing the administration of the
merit system. The Commission has rule making authority for the specifics of
classified employment as set forth in the California Education Code.

COMMISSIONERS

Chair, Veronica Gamboa
Appointed by the Board of Education
Vice Chair, Jose Sergio Garcia
Appointed jointly by two commissioners
Member, Bertha Martin
Appointed by the employee union

DIRECTOR'S MESSAGE

| am pleased to present the annual report for the Centinela Valley Union High
School Personnel Commission. As you will read in the activity report, 2015-
2016 was another busy year.

We continue to receive large number of applications for all posted positions.
The processing of the applications and the preparations for all testing was
coordinated by Administrative Assistant Ms. Pamela Jacome. We started
online testing for all applicants beginning in March of 2016. Ms. Jacome was
instrumental in implementing the online testing.

We are also collaborating with CSEA to finalize a job classification and

compensation study that should be completed by the end of 2016.

Bernie Konig, Director


http://www.dusd.net/personnelcommission.asp
http://www.dusd.net/personnelcommission.asp

PERSONNEL COMMISSION
MISSION STATEMENT

The mission of the Personnel Commission of the Centinela Valley Union
School District is to:

“Provide and administer effective and efficient Merit System practices of
employment for classified employees in the effort to hire, maintain and
promote the most qualified staff to provide and support the best services to
improve the educational programs”.

MERIT SYSTEM

The Merit System is a system of rules and procedures with the fundamental
purpose of ensuring that employees are selected, promoted, and retained
without favoritism and prejudice on the basis of merit and fitness.

The classified employees of the Centinela Valley Union High School District
have operated under the Merit System since 1994.

The Personnel Commission is the Governing body that provides direction and

oversight in the recruitment, selection and retention of the District’s classified
staff.

The Personnel Commission’s responsibilities are multifaceted. In accordance
with the provisions of the Education Code 45240 to 45320 and 88000 to 8818,
the Personnel Commission establishes and amends Personnel Commission
rules that are binding on the District as a whole; conducts classification studies;
recommends equity salary adjustments; conducts all classified and selection
processes; establishes recruitment procedures; interprets rules and regulations;
and conducts disciplinary hearings and appeal hearings.

Regular Personnel Commission Meetings are held at the District Office “Board
Room” on the last Wednesday of each month at 6:30pm. All employees and the
public are welcome to attend Committee meetings.



Centinela Valley Union High School District
Classified Recruitment & Hiring Process

Request for Personnel Action (RPA)

Head of the Human
Department Resources

Personnel Fiscal
Commission Services

Recruitment Process
Per Education Code 45278.

Job Posting
(15 Business Day)

Testing




Interview & Selection Process

The top 3 ranks of an Eligibility list shall be used
for all new hires.

Personnel Commission Head of the Department

Hiring Process

The hiring process of classified employees is
completed by Personnel Commission

Notify » Offer of » Physical
Candidates Employment Examination
Board Azenda Orientation &
E Paperwork
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Safety & Security

CLASSIFIED POSITIONS 2014-2015
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MANAGEMENT & SUPERVISORY
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CLERICAL/FISCAL

POSITIONS EMPLOYEES
ACCOUNTING TECHNICIAN 6
ATTENDANCE CLERK 7
COMPUTER OPERATIONS SPECIALIST
DATA PROCESSING CLERK
ELD TESTING CLK/SEC |
EMPLOYEE BENEFITS CLERK
HUMAN RESOUCES ANALYST
INFORMATION TECH ANALYST
MEDIA CLERK-HEALTH AIDE
DIGITAL M&I MATERIAL TECHNICIAN
PAYROLL SPECIALIST
PERSONNEL CLERK/RECEPT
RECORDS CLERK
SECRETARY |
SECRETARY Il - NOT CON
TECHNOLOGY ASSISTANT
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SAFETY & SECURITY

POSITIONS EMPLOYEES
CAMPUS SECURITY 29
LEAD CAMPUS SECURITY 4
SAFETY & SECURITY

LEAD CAMPUS
SECURITY.
12%




MAINTENANCE & OPERATIONS

POSITIONS EMPLOYEES
FACILITIES AND OPERATIONS PROGRAM TECHNICIAN 1
CUSTODIAN 28
DOCUMENT MANAGEMENT TECHNICIAN 1
GROUNDSWORKER 7
LEAD CUSTODIAN 2
LEAD MAINTENANCE 1
MAINTENANCE WORKER 4
MAINTENANCE PAINTER 1
HVCA/R TECHNICIAN 1
PURCHASING ANALYST 1
STAGE MANAGER/AV MAINT 1
STOCK CLERK 2

MAINTENANCE & OPERATIONS
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FOOD SERVICES

POSITIONS EMPLOYEES
FOOD SERVICE ASSISTANT 40
FSA - DRIVING 12
COOK 2
FOOD SVC DEL DRIVER/STOREROOM ASST 3
FOOD SERVICE PROGRAM TECHNICIAN 1

FOOD SERVICES

FOOD SVC DEL
FOOD SERVICE
DRIVER/STOREROO  ppoGRAM

MASST TECHNICIAN

5%
COOK 2%
3%




Bernie Konig
Director, Personnel Commission
310-263-3750

Pamela Jacome,
Administrative Secretary
310-263-3751

“"Personnel Commission Office”

4900 W. 147 Street
Hawthorne, CA 90250

For any comments or suggestions please contact Personnel Commission at:

personnelcommision@centinela.k12.ca.us

Fax 310-676-1175



mailto:personnelcommision@centinela.k12.ca.us

